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Wednesday 7th May 2014 
Ashling Hotel, Parkgate Street, Dublin 8. 

 
ATTENDANCE: 

Siobhan Jordan National Chairperson  Cathríona Conlon Limerick/North Tipperary Branch 

Cora Goold National Vice-Chairperson  APOLOGIES: Sinead McGrath Louth/Meath Branch 

Mary Sullivan National Honorary Treasurer 
& Wicklow Branch 

 Mary O’Connor Mayo Branch and Galway Branch  

Ruth Morrow National PRO & 
Cavan/Monaghan Branch 

 Siobhan Ruane Midlands Branch 

Lisa Nolan Administrator  Liz Healy North Dublin Branch 

APOLOGIES: Liz Carroll Carlow Branch  APOLOGIES:  Roscommon Branch 

Ruth McInerney Clare Branch  DID NOT ATTEND: Naomh Reilly  Sligo/Leitrim Branch 

Maura Kiely Cork Branch  Karen Canning South Dublin Branch 

APOLOGIES: Bridget Breen Donegal Branch  Tara Bourke South Tipperary Branch 

APOLOGIES: Moira Noone Galway Branch  DID NOT ATTEND Waterford Branch 

Amina Parkes Kerry Branch  Ann O’Shaughnessy  Wexford Branch 

Leona MacDermott Kildare Branch  Patricia McQuillan PDC Group 

Mary Fogarty Kilkenny Branch    

 

MEETING OPENED 
 
Siobhan Jordan (National Chairperson) opened the meeting at 11.05am.  17 with voting rights were 
present at that time (including 3 Reps who had 2 votes), and 2 with voting rights arrived a few minutes 
later.  The quorum today was 10 votes.   
 
All Reps were welcomed.  Introductions were made and apologies given. Reps were reminded to claim 
their travel expenses from their branches.  Claim Forms were circulated along with Attendance Certs that 
can be signed today by another member of the NEC to verify attendance. 
 
Siobhan asked that only one person speaks at a time during the meeting. 
 

CORRESPONDENCE 
 
Lisa relayed correspondence received since the last meeting, including a note of thanks from Kathy 
McSharry, an invitation from the Scottish Practice Nurses Association to their conference in Dunblane on 
15th May and a letter from the Dept of Health about the new System of Health Accounts to be 
implemented over the next 3 years. 
 
The Irish Mail on Sunday recently contacted the IPNA to discuss the workload Practice Nurses will face if 
the planned Universal Health Insurance (UHI) system goes ahead.   Lisa also reported receiving an e-mail 
from the Universal Health Insurance Unit of the Dept of Health inviting stakeholders to submit views.  It 
was reported that members and non-members have asked the IPNA to comment on Universal Health 
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Insurance.  There was a long discussion about this topic today and it was agreed by all that IPNA should be 
cautious because the plans for UHI are still only in draft form and it is outside the IPNA’s remit to comment 
on workforce planning.  However, all agreed it was important to support GP colleagues/employers in their 
aim to provide best quality care so all voted to issue a statement of support to the ICGP, but that the IPNA 
would not comment otherwise to the media.  Members are to be notified that while they can of course 
speak on their own behalf as Practice Nurses, they cannot speak on behalf of the IPNA as there is a 
National PRO elected to do that and because the IPNA has decided as an association not to comment.  Lisa 
was instructed not to circulate the details of the stakeholder consultation process to members. 
 
 

MAIN POINTS OF LAST NEC MEETING 
 
There were no amendments to those records so they were approved today. 
 

UPDATES SINCE LAST MEETING 
 
IPNA definition of a practice nurse is now on the IPNA website and General Information Leaflet. 
The updated Data Protection Policy is now on the IPNA website. 
The e-Learning Zone is now live.  Anyone who has forgotten their password can reset it using the “Forgot 
Password” link on the Login page. 
There is nothing further to report today about the NMBI’s current Review of Scope of Practice. 
It was clarified today that to comply with Data Protection, any pharmaceutical Rep who is sponsoring a 
branch meeting should circulate their own attendance sheet for attendees to sign if they wish, i.e. the 
IPNA’s own attendance sheet should not be shared with the company. 
 

CONFERENCE 2014 – hosted by the IPNA Kerry Branch 
 
This year’s conference will be held on Friday 17th/Saturday 18th October 2014 in the Limerick Strand Hotel.  
Theme is “Variety is the Spice of Life”.   
 
Exhibition Stands 
Amina reported that the Kerry branch is struggling to secure exhibition stands.  To date 18 companies have 
declared interest, and 5 have paid for stands. The hotel has room for 38 stands.  The Kerry Branch has not 
yet decided on their nominated charity.   It was pointed out that the contact details for pharmaceutical 
sponsors keep changing because there is such a high turnover of staff in the industry at the moment, so 
every year the organising committee spend a good deal of time trying to track down the appropriate 
person to contact for sponsorship, particularly as local company reps often cannot pass on contact details 
for their product managers.  The Kerry Branch has suggested that, in future, the letter inviting sponsorship 
should be simplified. 
 
Sponsorship Contracts 
The issue of onerous contracts that sponsoring companies now require (and each one is different) was 
discussed.  One such contract was circulated to Reps today as an example.  It was decided today that as the 
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NEC does not have legal expertise and to avoid unnecessary risk, a legal opinion on this and future 
contracts is to be sought.  A decision will also have to be made for future contracts as to who should sign 
them on behalf of the IPNA.  To date some have been signed by Administrator and some by conference 
organising committees, but it was agreed today that there needs to be a nominated person and any 
associated responsibility needs to be clarified. 
 
NEC confirmed that it is acceptable for items such as tea/coffee break to be sponsored and that non-
member Practice Nurses are welcome to attend the conference, but not the AGM.  The NEC was reminded 
that separate Certificates of Attendance with CEUs would have to be issued to people who only attended 
one day. 
 
Promoting the Conference 
The Kerry Branch asked if they could place adverts in local papers.  The NEC decided that it would not be 
cost-effective to do this.  Ruth Morrow said that as PRO she would help the Kerry Branch to promote the 
conference.   
 
Delegate Fees 
Delegates fees are the same as 2013, and will be as follows: 
Early Bird rate for current members is €75 and will be available up to Friday 15th August. 
Normal rate for current members after 15th August will be €95. 
Rate for non-members is €110 
Date rate for Saturday only is €60.  No day rate available for Friday only.  Anyone attending on Friday only 
will have to pay the full delegate fee. 
Closing date will be Friday 19th September, but the Kerry Branch will accept payments from late registrants 
at the venue. 
Room rate in the hotel is €55/night/pps, €89/night/single.  Members are to book their accommodation 
directly with the hotel. 
The Kerry Branch will send the Registration form to Lisa as soon as possible for circulation to members via 
e-mail and website. 
 

AGM 
 
Motions: 
There were no Branch Motions received.  Closing date for this was 30th April.   
The following NEC Motions were discussed today: 
NEC Motion No. 1 drafted as follows: “If a branch has insufficient members to function they may 
amalgamate with another branch. Both branches must submit, in writing, to the National Executive 
Committee their intention to amalgamate.”  There was discussion about whether this would make it too 
easy for branches to disband, but it was decided to leave the wording as is. 
NEC Motion No. 2 drafted as follows: “Only current paid up members of the IPNA may attend branch 
meetings.  The up to date membership list will be available to the Branch Chairperson in advance of the 
meeting.  With permission granted by the Branch Chairperson in advance of the meeting, a non-member 
may attend one meeting”.  This is on foot of numerous incidents around the country where non-members 
continue to turn up at branch meetings on a regular basis long after their membership has lapsed and 
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despite being reminded of this.  There was discussion about the wording of this Motion and it was decided 
to e-mail it to all Reps for suggestions or amendments after this meeting.  The issue of up to date branch 
lists was discussed.  One branch reported not getting lists.  Other branches confirmed that they regularly 
receive up to date lists.  The NEC advises all committees to contact Tracey (Memb Sec) in advance of their 
branch meetings to ensure they have an up to date list. 
NEC Motion No. 3 re Centralisation of Conference.  There was discussion about whether this needs to be in 
the Articles or if NEC can decide whether the conference needs to be in a central location in any particular 
year.  15 voted to put an article in place about centralisation of conferences.  Siobhan Jordan will draft a 
Motion and Lisa will e-mail it to Reps for feedback as soon as possible. 
 
NEC Officers election 
Siobhan Jordan will stand for re-election to the role of National Chairperson.  Anyone interested in going 
forward for election to any of the four NEC Officer roles must notify the NEC via IPNA Administrator before 
30th September. 
 

Awards: 
The following awards are being offered to members this year: 

 PRACTICE NURSE OF THE YEAR AWARD: Nomination form has been sent to all Branch Committees.  
Closing date is 31st July 2014.   

 CLINICAL AWARD: Case Study will appear in the May/June issue of Nursing in General Practice.  No 
external sponsorship is available for this so far.  Closing date is Sunday 14th September 2014. 

 EDUCATIONAL BURSARY:  Flyer with details is on the IPNA website, Grants and Awards page. 
Closing date is 31st July 2014. 

 VALERIE MANGAN IPNA LOYALTY AWARD: Flyer with details is on the IPNA website, Grants and 
Awards page.  Closing date is 31st July 2014. 

 BRANCH POSTER AWARD:  It was decided not to have a poster display area at the Conference this 
year. 

Names of all past winners of various awards are listed on the Grants and Awards page of the IPNA 
website under the heading “Wall of Honour”. 

 

CONFERENCE 2015 
 
Venue options still being explored so not confirmed yet. 
 

CONFERENCE 2016 
 
Any branch interested in hosting the conference in 2016 should submit a proposal before 31st August 2014, 
for ratification at AGM 2014. 
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ACCOUNTS 
 
Lisa confirmed that the 2013 books have been sent to the Accountant for audit and this should be 
completed by June. 
Updated draft budgets and projected bank balances for the rest of 2014 for the National account, and 
figures to date for Conference account, were circulated today. 
Lisa reported that the IPNA has applied to be included in a new online voucher scheme called Deal Effect 
via The Wheel (the umbrella organisation for charities) which could potentially generate a new source of 
income for the IPNA at no cost to members.  The application is awaiting approval by those managing Deal 
Effect. 
IPNA Insurance policies are due for renewal on 22nd May.  NEC confirmed that Lisa can go ahead and 
secure new insurance policies if quotes are similar to last year. 
 
Membership Fees – online payment option 
Lisa did a short presentation on the possibility of IPNA offering PayPal as an additional payment option for 
membership fees, with examples of how it would work for non-members and members.  There has not 
been time yet to get a quote for a bespoke online payment platform, so PayPal could be used as an interim 
solution.  There was discussion about the feasibility of it and PayPal fees that IPNA would have to pay, i.e. 
approximately €2.90 per €75 membership fee.  Lisa pointed out that it should save time in the long run 
(and hopefully reduce the amount of unpaid overtime she and Tracey have to do to get through their 
workloads), but that time should be allowed to iron out any difficulties and that both she and Tracey would 
have to be available to work during the time of roll out to ensure it ran smoothly.  It was decided to try it 
this year and that Lisa should check about whether members would have to pay any additional fees if using 
credit card or Visa Debit card.  Any fees that the IPNA would have to pay for the online payment option are 
to be passed on to members, i.e. membership fee via online payment option would be €78 and members 
paying by cheque/bank draft/postal order would still pay €75. 
 
Renewal process 
There was also lengthy discussion about the need for existing members to post renewal forms back to 
Tracey each year.  It was agreed that if there are no issues with Data Protection (i.e. that IPNA can assume 
members details and mailing list preferences are unchanged unless specifically notified), members will be 
allowed to renew by paying their fee only and will not be required to post forms as well.  New members 
will still have to complete an Application Form and have their NMBI and work status checked by Tracey, as 
is the case now. 
 
The meeting broke at 1.20pm for lunch and resumed at 2pm. 

 
BRANCH ITEMS 
 
The Clare Branch raised a query re medication protocols directly with Chairperson.  The issue of medication 
protocols continues to be the focus of much work by IPNA and PDC group. 
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The Midlands branch has written to Liz Roche, Interim Area Director of their NMPDU and subsequently to 
John Hennessy, National Director HSE Primary Care Division about the continued absence of a Professional 
Development Coordinator in their area.  It was agreed today to await his reply before deciding if there is 
any other avenue available for the NEC to support efforts to have the vacant post filled.  Patricia McQuillan 
stated that the PDC group has also been in contact with John Hennessy about this.  She said that all PDCs 
are available by e-mail or phone to Practice Nurses from areas where there is no PDC.  The areas covered 
by PDCs may or may not change when the health service is reconfigured.  Educational opportunities in 
areas where there is no PDC continue to be disseminated where possible by IPNA and PDCs in 
neighbouring areas.   Amina pointed out that the local Institutes of Technology are seeking Practice Nurses 
to act as preceptors, indicating the importance of the Practice Nurses in nurse education.   

 
PDC ITEMS 
 
Patricia McQuillan said that the PDC group continues to work on Practice Nurse education as well as the 
ongoing issues of Medication Protocols and audits.  There are currently 22 Practice Nurses who are 
Registered Nurse Prescribers (RNP) with a further 10 currently completing the Nurse Prescribing 
programme.  There are 4 candidates for ANP accreditation who are being assisted by PDCs at present. 
 
Patricia announced that Rita Lawlor, (PDC Mid-Leinster) recently completed her PhD.  All on NEC were 
delighted to hear this news and will send a card to congratulate her. 
 

INMO ITEMS 
 
Lisa and Siobhan explained that they and past Officers have received numerous phone calls, texts and e-
mails from members and non-members about professional indemnity – to the extent that it taken time and 
attention away from IPNA work.  There was lengthy discussion about this today.  It was decided that 
because IPNA advice re having personal and practice professional indemnity as well as additional cover for 
extended roles is now apparently at odds with the differing advice of various insurers, and because the 
IPNA has no expertise in this area and no remit to get involved, the IPNA will, from on, tell all Practice 
Nurses with queries to contact their own insurer for information.  Lisa is to amend this on website and 
General Information Leaflet. 
 
The INMO was contacted prior to this meeting with a request for a statement that IPNA could refer people 
to.  Copies of the letter they issued to all their Practice Nurse members were circulated today, along with a 
summary from the Practice Nurse Section of the INMO meeting of 22nd March.  Details about their Tools 
for Safe Practice Workshop on 17th May were also circulated. 
 
The meeting concluded at 3pm. 

 
  Next meetings: 
  Wednesday 3rd September 2014 

 Friday 17th October 2014 (Conference weekend) 
 

Minutes drafted by Lisa Nolan, IPNA Administrator and approved by Siobhan Jordan, National Chairperson. 
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Acronyms used: 
 
AGM  Annual General Meeting 
ANP  Advanced Nurse Practitioner 
CEU  Continuing Education Units 
GP  General Practitioner 
HSE  Health Services Executive 
ICGP  Irish College of General Practitioners 
IPNA  Irish Practice Nurses Association 
IRO  Industrial Relations Officer 
IT  Institute of Technology 
NEC  National Executive Committee [of IPNA] 
NMBI  Nursing & Midwifery Board of Ireland (formerly An Bord Altranais) 
NMPDU  Nursing & Midwifery Planning & Development Unit 
PDC  Professional Development Coordinator [for Practice Nursing] 
PN  Practice Nurse 
PRO  Public Relations Officer 
Rep  Representative 
RNP  Registered Nurse Prescriber 
UHI  Universal Health Insurance 
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