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Wednesday 13th May 2015 
Ashling Hotel, Parkgate Street, Dublin 8. 

 
ATTENDANCE: 

Siobhan Jordan National Chairperson  Ciara Jacob Kildare Branch 

Karen Canning National Vice-
Chairperson  
and South Dublin Branch 

 Patricia McQuillan Kilkenny Branch  
and PDC Rep 

Mary Sullivan National Honorary 
Treasurer  
and Wicklow Branch 

 Ruth Dougan Limerick/Nth Tipperary Branch 

Ruth Morrow National PRO & 
Cavan/Monaghan Branch 

 Sinead McGrath Louth/Meath Branch 

Lisa Nolan Administrator  Mary O’Connor Mayo Branch 

Miriam Moran Carlow Branch  Gillian Redmond Midlands Branch 

Ruth McInerney Clare Branch  Rachael Quinn North Dublin Branch 

Maura Kiely Cork Branch  DID NOT ATTEND: Naomh Reilly  Sligo/Leitrim Branch 

APOLOGIES: Donna Gallagher Donegal Branch  Eva Donovan South Tipperary Branch 

Moira Noone Galway Branch & 
Roscommon Branch 

 DID NOT ATTEND: Waterford Branch 

Amina Parkes Kerry Branch  Anne Hennessy Wexford Branch 

 

MEETING OPENED 
Siobhan Jordan (National Chairperson) opened the meeting at 11.05am.  15 with voting 
rights were present at that time (including 4 Reps who had 2 votes), and 3 with voting rights 
arrived a few minutes later.  The quorum today was 10 votes.   
 
All Reps were welcomed and thanked for coming today.  Introductions were made and 
apologies given. Reps were reminded to claim their travel expenses from their branches.  
Claim Forms were circulated along with Attendance Certs that can be signed today by 
another member of the NEC to verify attendance. 
 

CORRESPONDENCE 
Lisa relayed correspondence received since the last meeting, including: 

- Notes of thanks from outgoing Reps for their gifts (small gratuities and letters of thanks to 

their employers where appropriate if the employer facilitated time off for attending IPNA 

NEC meetings). 

- Message from a member who relayed a query from a CNS in Rheumatology who wondered 

about the possibility of setting up a joint forum to discuss protocols for rheumatology issues 

in pregnancy.  It was pointed out today that such cases would be dealt with in secondary 

care and not in general practice, therefore this will not be pursued. 

- Offer from Sanofi Pasteur MSD for discount on shingles vaccines for Practice Nurses.  After 

discussion it was decided by majority vote to decline this offer on the basis that PNs can 

NN AA TT II OO NN AA LL   EE XX EE CC UU TT II VV EE   
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access vaccines via their practices and also on the basis of concern that it might be perceived 

as endorsement by the IPNA of the vaccine, which is new to the market. 

- Postcard with information about a nursing conference in Germany.  

- Yakult requested a meeting to discuss collaboration.  Ruth Morrow will meet them today 

after the NEC meeting. 

- GSK requested a meeting with the Chairperson.  Siobhan Jordan will contact them to discuss. 

  

MAIN POINTS OF LAST NEC MEETING 
There were no amendments to those records so they were approved today. 
 

UPDATES SINCE LAST MEETING 
- Conference Procedure and Data Protection Policies were updated and are now available to 

view on the IPNA website. 

- Nurse CPD website was launched by GreenCross Publishing. 

- Attendance Certificates for Conference 2014 were circulated to Reps today so they could 

bring them back and distribute at branch level.  NMBI still has not determined the number of 

CEUs to award to those who attended just one day of the conference so these Certs are still 

pending.  The NEC expressed thanks to Tracey Rooney (Membership Secretary) on creating 

and printing the Certs and on her choice of paper. 

- The invitation from NAGP to be involved in their conference (relayed at last NEC Meeting but 

no decision had been made) was discussed again.  It was decided to focus IPNA resources on 

our own conference but to thank NAGP for the invitation and to remain open to any 

educational opportunities they may have. 

CONFERENCE 2015 – hosted by the IPNA Galway and Roscommon 
Branches 
Siobhan Jordan, visited the Ardilaun Hotel to discuss arrangements for the Conference. 
Sioban, Ruth Morrow, Moira Noone and others on the conference committee had a 
conference meeting afterwards.  Siobhan reported that the host branches were very 
welcoming and said she was looking forward to all delegates receiving the same welcome in 
October. 
Theme 
This year’s conference will be held on Friday 16th/Saturday 17th October 2015 in the Ardilaun 
Hotel in Galway.  Theme is “Celebrating the Past: Embracing the Future” in recognition of it 
being the 20th anniversary of the first IPNA Conference in 1995. 
Speakers 
Moira Noone outlined the speakers that have been booked.  There was lengthy discussion 
about the running order of both days and the draft schedule was adjusted today to allow 
enough time for speakers, exhibition, coffee, questions and answers and AGM.  It was 
decided to have the NEC meeting at 4.45pm on Friday 16th October and that presentation of 
three of the four Awards would take place from 9.30pm-10pm after the dinner on Friday, 

http://www.irishpracticenurses.ie/


 

CHY 17932 

www.irishpracticenurses.ie 

tel: 042 969 2403 

e-mail: admin@irishpracticenurses.ie 

 

 
 

Irish Practice Nurses Association | NEC 13.5.15 
 

3 

with the Educational Bursary being presented on Saturday before lunch.  It was clarified that 
the IPNA will only pay the fees for those whose talks are educational and there will be no 
expenditure from IPNA funds on anything that is not of an educational nature (e.g. 
entertainment). 
Delegate Fees  
These were discussed at length and are to be finalised before circulation to members.  The 
host branches will take fees on the day for anyone who wishes to register at the venue.  
However, anyone who registers after the closing dates for normal registration (14th August 
early bird and 18th September full rate) will not receive Attendance Certs etc. until after the 
event. 
The hotel’s accommodation rates are as follows:   
€95 single B&B x 1 night, €120 twin B&B x 1 night, €150 family room x 1 night.  Members are 
advised to book their accommodation as soon as possible as these rates may go up after the 
summer. Please quote ‘IPNA’ when booking.  
Sponsorship Contracts 
Karen Canning has signed any sponsorship contracts that were clear and easily understood.  
To date 33 stands have been provisionally booked.   
Corporate Sponsorship Officer roles 
Despite it being agreed that two people would take on this role, Karen Canning has been 
managing this role alone since February.  One of her branch colleagues has offered help, but 
at the moment Karen feels it’s easier for her to continue to monitor messages now that she 
has established communication with companies.  Siobhan Jordan thanked Karen for 
undertaking this work and for doing it so efficiently. 
Corporate Sponsorship Officer remuneration 
Lisa reported that the accountant advised that there is no reason why anyone doing work 
for the IPNA cannot invoice the IPNA for that work.  In this case they would be responsible 
for their own tax liabilities (i.e. the same arrangement that was in place for the IPNA 
Conference Coordinator 2005-2011).  He advised that IPNA paying for someone’s 
educational fees instead of direct payment via invoice could be perceived as the association 
trying to avoid employer responsibilities.  There was discussion about the appropriate 
remuneration and hours.   Mary O’Connor asked if existing staff could take on the role.  It 
was confirmed that there is no scope to add more conference workload to existing 
workloads and agreed hours of employment.  It was agreed by unanimous vote of 22 that 
the rate for Corporate Sponsorship Officers should be €25 per hour (as this is the average 
hourly rate of a Practice Nurse) and by majority vote of 20 that the number of hours could 
remain open-ended for now and the NEC would review the hours undertaken by Karen this 
year after the conference with a view to deciding how many hours are needed for the role.  
Karen reported that she has done 34 hours to date since February (time set aside to tackle 
the role) plus unknown hours answering e-mails from her phone at other times. 
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AGM 
Motions: 
There have been no Branch Motions received to date and no NEC Motions suggested. 
The closing date for Branch Motions was 30th April, but emergency Motions can be 
considered by the NEC Officers up until 31st August, as per Article 14.5.3.   
NEC Officers’ Election: 
Nominations are invited for all four positions, i.e. National Chairperson, National Vice-
Chairperson, National PRO, and National Honorary Treasurer. 
Siobhan Jordan intends to step down from the role of National Chairperson. Karen Canning 
intends to go forward for election to the role of National Chairperson.  Ruth Morrow and 
Mary Sullivan may go forward for re-election.  Closing date for nominations for all positions 
is 30th September. 
Annual Report: 
Anyone who has represented the IPNA on outside groups is asked to submit summaries for 
inclusion in the Annual Report to admin@irishpracticenurses.ie before 31st July. 

Awards: 
The following awards are being offered to members this year: 

 CONTRIBUTION TO PRACTICE NURSING AWARD: Format is the same as before.  
Award will be €1,000.  Entry forms have been circulated to branches.  Entries must 
be made online using these forms and must be submitted by 31st July. 

 BRANCH POSTER AWARD:  Only one branch (Cavan/Monaghan) expressed interest 
so this award will not be offered this year. 

 CLINICAL AWARD: Theme is menopause.  Case Study will appear in the May/June 
issue of Nursing in General Practice.   

 EDUCATIONAL BURSARY:  Same format as before.  Flyers have been circulated and 
closing date is 31st July. 

 VALERIE MANGAN IPNA LOYALTY AWARD: Same format as before.  Flyers have been 
circulated and closing date is 31st July. 
 

EDUCATION COMMITTEE 
Questionnaire:  
There was a very poor response to the questionnaire circulated by the Education Committee 
to gather feedback in relation to the IPNA Journal, Nursing in General Practice.  Additional 
questionnaires were circulated today and all were invited all to complete them over lunch.  
It was suggested that the results could be included in this year’s Annual Report. 
Template for Branch applications for CEU points: 
Ruth advised that it is difficult to create one template as the content and aims of each 
meeting would be different.  However, she will send a generic document to Lisa for 
circulation to all branches.  Gillian Redmond reported that the Midlands Branch have 
secured CEUs for each of their six annual meetings. 
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ACCOUNTS, GOVERNANCE AND ACTIVITIES 
2014 Accounts:  

- Lisa reported that the 2014 book-keeping has been finalised and have been sent to the 

Accountant for the Accountant’s Report to be drawn up.  She reported that there is €63.72 

more in the account than expected.  This represents just 0.02% of turnover and therefore 

she had stopped trying to reconcile the account to avoid wasting time.  

- She mentioned the difficulties encountered when accounts cannot be finalised on time due 

to outstanding payments from sponsors.  For example, the insurance company was reluctant 

to renew this year’s insurance until Accountant’s Report for 2014 was available.  It was 

agreed that exhibitors at IPNA Conference must pay by 30 days after the event, or by the 

end of the year at the latest.  

- Branch Financial statements for 2014 five branches are still outstanding.  Branches should 

send these to Lisa as soon as possible as the accountant will need them. 

2015 Budget:  Lisa circulated updated budgets and verbally revised the line showing the 
number of memberships needed to break even this year, to 10.  This is also dependent on 
the conference earning €30,000 for the national account. 
Membership 2015:  602 members have renewed to date.   
Website:  Lisa asked two web designers for quotes for a new website and gave each of them 
a brief to bring the site up to date in its look and accessibility, create additional functions 
such as tools for members to reset their own passwords, and any other ideas they had.  
Their two quotes/proposals were circulated to Reps.  After discussion it was decided by 
unanimous vote of 22 to go with CPD Sessions as they had good suggestions for functions 
and tools to streamline and automate functions such as membership renewals, conference 
booking, calendars and events; and also because they had a track record of doing websites 
for similar educational bodies who have the same website needs as the IPNA.  CPD Sessions 
had broken down their price so that the IPNA could pick and choose what was required and 
Reps today asked that that be done to reduce the cost if possible.  Reps confirmed today 
that they would be open to the possibility of sponsorship/funding from outside companies 
towards the cost of the website, with appropriate branding as necessary. 
Charities Regulatory Authority:   Lisa reported that all information had been uploaded to the 
CRA website as required by the CRA and the IPNA awaits consideration by the CRA of this 
information.  She circulated detailed instructions with screenshots of how to view the IPNA 
entry on the CRA website (i.e. the part that is visible to the public). 
 
The meeting broke at 1.15pm for lunch and resumed at 2pm. 

 
CONFERENCE 2016 
The Kilkenny Branch has formed a committee and will visit the Crowne Plaza Hotel in Santry 
at the end of May to decide on its suitability as a venue. 
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BRANCH ITEMS 
The Kerry Branch raised objections to an explanatory e-mail that was sent outlining 
deductions that were taken from their portion of Conference 2014 profits in respect of 
unauthorised expenditure.  Branch members had perceived that the tone of the e-mail was 
accusatory.  It was explained today that the e-mail and particularly the line “The NEC has 
since put several measures in place to ensure that this does not occur again in the future” 
was drafted specifically to acknowledge the fact that there had not previously been written 
guidance on such expenditure.  It was also stated today that it was not intended to cause 
offence in any way.  It was agreed that a follow up e-mail would be sent to the Kerry Branch 
to explain this. 

 
PDC ITEMS 

- Patricia McQuillan reported that Ann McGill has applied for an extension to her leave.  The 

current arrangements that have been in place for the last year will continue until such time 

as HSE responds to her application. (amendment by Patricia McQuillan). 

- The PDCs have sought exact statistics on the number of Practice Nurses in Ireland who are 

Registered Nurse Practitioners.  To date there are 30. 

- National Primary Care Programmes – a methotrexate guideline is currently being developed 

and it is hoped this will be available by the end of this year. (amendment by Patricia 

McQuillan). 

- In a pilot project, 3 asthma and 3 COPD nurses have been appointed nationally to work in 

primary care.  Their line managers will be Directors of Public Health Nursing. 

- The programme of free care for under 6s and over 70s was discussed, including issues 

surrounding asthma care plans, appropriate diagnosis etc.  Siobhan Jordan, on behalf of 

IPNA members, asked that the PDCs pursue at every possible opportunity education for 

Practice Nurses to support any rollout of this scheme. 

AOB 
- Ruth Dougan mentioned that INMO Practice Nurse members will receive an online survey 

shortly.  This is to help the INMO gather statistics that they intend to use in their efforts to 

ensure that the vacant PCD posts are filled. 

- Siobhan Jordan spoke about SeaChange, an initiative that promotes positive mental health 

and their green ribbon campaign.  Other healthcare groups are supporting it and it was 

agreed today that the IPNA would support it also.  Lisa will contact SeaChange about this 

and offer use of the IPNA logo on their literature. 

The meeting concluded at 2.50pm. 
   Next meetings: 

  Wednesday 2nd September 2015, 11am, Ashling Hotel 
Friday 16th October 2015, 4.45pm (Conference weekend) 
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Minutes drafted by Lisa Nolan, IPNA Administrator, then amended and approved by Karen 
Canning, National Vice-Chairperson. 
Amendments in italics by Patricia McQuillan and Ruth Morrow. 
 
Acronyms used 
AGM  Annual General Meeting 
B&B  Bed and Breakfast 
CEU  Continuing Education Units 
CNS  Clinical Nurse Specialist 
COPD  Chronic Obstructive Airways Disease 
CPD  Continuing Professional Development 
CRA  Charities Regulatory Authority 
GSK  GlaxoSmithKline 
GP  General Practitioner 
HSE  Health Services Executive 
INMO  Irish Nurses and Midwives Organisation 
IPNA  Irish Practice Nurses Association 
NAGP  National Association of General Practitioners 
NEC  National Executive Committee [of IPNA] 
 
NMBI  Nursing & Midwifery Board of Ireland  

(formerly An Bord Altranais) 
PDC  Professional Development Coordinator  

[for Practice Nursing] 
PN  Practice Nurse 
PRO  Public Relations Officer 
Rep  Representative 
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